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BENBROOK MIDDLE-HIGH 

SCHOOL MISSION 

 

Tenets 

Dedication          Achievement        Honor 

Vision 

To create a 6-12 center of education that ignites in its students a passion for learning. 

 
Mission 

Benbrook Middle�²High School is dedicated to providing each of our students the highest quality of rigorous 

education to develop the mind, body and character in a 



 

Administrative Personnel 

Richard Penland



Support Personnel 

 

Myra Miranda Attendance Clerk 

Melanie Reyes Secretary 

Dueny Baron Secretary 

Yolanda Rosales Attendance Clerk 

Sophia Carter Data Clerk 
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STUDENT HANDBOOK 

2019 - 2020 

 

Benbrook Middle �² High School is committed to providing each student with a quality educational program.  This goal can 

only be achieved in a cooperative school climate free from disruptions that hinder and interfere with the educational 

process.  The Benbrook Middle - High School faculty and staff will strive to achieve a working balance between rights and 

responsibilities which foster a positive school climate where there is mutual respect and an opportunity for students to 

develop to their fullest potential. 

STUDENT RESPONSIBILITIES: 

�%�(���2�1���7�,�0�(�« �%�(���3�5�(�3�$�5�(�'�« �%�(���5�(�6�3�(�&�7�)�8�/�« BE RESPONSIBLE 

1. Attend school daily except when ill or lawfully excused, and be on time to all classes. 



7 

 

�6�W�D�W�H���W�H�V�W�L�Q�J�����L���H�����)�L�Q�D�O���(�[�D�P�V�����7�$�.�6�����6�7�$�$�5���(�2�&�����7�(�/�3�$�6�����H�W�F�«�����H�D�U�O�\���G�L�V�P�L�V�V�D�O�V���Z�L�O�O���R�Q�O�\���E�H���S�H�U�P�L�W�W�H�G���L�Q���H�[�W�U�H�P�H��
emergency situations and MUST be approved by an administrator.  All outside appointments made for students during the 

school day are encouraged to be made outside these testing windows in order to provide the best opportunity for students 

to be successful.  �$�O�O���D�E�V�H�Q�F�H�V���L�Q�F�O�X�G�L�Q�J���S�D�U�H�Q�W���D�Q�G���P�H�G�L�F�D�O���Q�R�W�H�V���G�R���F�R�X�Q�W���D�J�D�L�Q�V�W���D���V�W�X�G�H�Q�W�·�V credit hours.  See 

attendance clerk for additional information. 

There are no early dismissals after 3:15 pm. 

MAKE-UP WORK 

Absent students are allowed one day per each day absent to make-up any work missed while not at school.  It is the 

�V�W�X�G�H�Q�W�·�V responsibility to
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�x Students may sit at any table with no more than 6 students to a table, but once seated they must stay in that seat.  

�x Students are not to move from table to table. 

�x Students are to clean up their table and area before leaving the cafeteria. Trays are to be placed in a stack at the 

dishwasher window and trash is to be put in the trashcans and recycling bins.  

�x Students are not allowed to take food or drink outside of the cafeteria. 

�x Students may only use the restrooms located outside of the cafeteria.  

�x When the bell rings, students leave the cafeteria quietly and in an orderly manner to go back to class. 

�x Students should not be in the halls during lunch unless they have a class at that time. 

�x Students are only allowed on cafeteria patio if approved by administrator on duty. 

�x If approved by administrator on duty, students may line up to go outside after they have eaten and cleaned up all 

trash. 

�x Lunch detention students are not to interact with other students in any way while assigned to detention. 

�x Students may not order food from outside restaurants and have it delivered during lunch. Parents can drop 

off food for his or her child. This is limited to a parent bringing lunch for their student only.  

�x Students are NOT to have food or drink in the classroom.  The only exceptions are: water bottles and/or 

504/IEP directives to have food according to the documentation. 

COUNSELING  

The school counselors or our Intervention Specialist are available to assist students with a wide range of personal concerns, 

including such areas as social, family, or emotional issues. These counselors may also make available information about 

community resources to address these concerns. You can reach our school counselors or our Intervention Specialist by 

calling 817-815-7100. 

CREDITS  

Classification of students will be determined at the beginning of the school year as follows: 

Grade Level Classification 
09 Freshman 
10 Sophomore 
11 Junior 
12 Senior 

Required Credits Earned 
0.0-5.5 
6.0-11.5 
12.0-18.5 
19.0 + 

 

�6�W�X�G�H�Q�W�V���Q�R�W���P�H�H�W�L�Q�J���W�K�H���F�U�H�G�L�W���F�U�L�W�H�U�L�D���I�R�U���W�K�H�L�U���J�U�D�G�H���O�H�Y�H�O���P�D�\���E�H���´�E�D�F�N���J�U�D�G�H�G�µ���D�W���W�K�H���E�H�J�L�Q�Q�L�Q�J���R�I���H�D�F�K���V�F�K�R�R�O���\�H�D�U���� ��
High School students will frequently meet with their Counselor or other Academic Advisor to review their transcript. 

DANCES/AFTER SCHOOL ACTIVITIES  

Only currently enrolled Benbrook Middle �²High School students can attend school dances.  Dances and other after school 

activities may be subject to separation according to grade �O�H�Y�H�O�����L���H�����P�L�G�G�O�H���V�F�K�R�R�O���R�Q�O�\�����K�L�J�K���V�F�K�R�R�O���R�Q�O�\�«�����6�X�V�S�H�Q�G�H�G��
students including students assigned to In School Suspension that day or the next day will not be allowed to attend a dance 

or any other after school activity including athletics during their suspension period. Students must attend school for one full 

day following suspension before they are allowed to attend any school activity. Students who are still at the school 20 

minutes after the completion of an event may be barred from attending future events and after school activities.  

�x Middle school students are to be accompanied by parent at sporting events. 

�x Students must leave campus and then return for events.  They may NOT remain on campus to wait for an 

event. 
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DELIVERIES 

We would like to encourage parents NOT to have deliveries (floral, cookies, balloons, food, etc.) made to the school. The 

recipients of any deliveries (floral, cookies, balloons, etc.) to Benbrook Middle - High School will not be notified until the 

end of Period 8. These can be picked up in the main office after school.  

Due to the number of students enrolled in the school, we will not be able to deliver messages to your child during 

the school day unless an absolute emergency. 

DIRECTORY INFORMATION  

Certain information about district students is considered directory information and will be released to anyone who follows 

the school district's procedures for requesting it unless a parent objects, in writing, to the principal within ten (10) days after 

issuance of this notice. Directory information includes a student's name, address, telephone number, date and place of birth, 

participation in officially recognized sports and other activities, date of attendance, awards received in school, most recent 

previous school attended, and other similar information.  

If you, as the parent or guardian of a minor student, object to the release of directory information concerning your child, 

you must notify the school, in writing, within ten (10) days. No response is required unless you refuse to allow this 

information to be made public.  

DISCIPLINE 

LUNCH DETENTION  

Lunch detention is a first step intervention strategy for minor classroom or hallway incidents. Parents should be contacted 

by the teacher regarding why the student is in detention either before lunch or that evening.  Students will be allowed to eat 

during lunch detention. Students assigned to lunch detention will report to their teacher assigning the detention, where they 

will eat their lunch while serving their detention time.   

IN SCHOOL SUSPENSION�³ ISS 

ISS is a form of in-house suspension that provides students an opportunity to learn in an alternate environment that 

encourages behavior modification through positive reinforcement. Students will be provided with the same or similar 

assignments in an alternate classroom and are expected to complete all assignments. 

ON CAMPUS INTERVENTION - OCI 

A student may be placed in the On-Campus Intervention program for 6 successive school days for violation of the student 

code of conduct on or within 300 feet of school property or while attending a school sponsored or school related activity 

on or off school property. Students placed in OCI are prohibited from being on any other school campus or from attending 

any school-sponsored or school related activities during their OCI placement. Not adhering to this directive could result in 

further disciplinary action. 

�x Six days of OCI will be given to any student for possession, using, selling, distributing of vapes.  

Any student suspected of having a controlled substance is subject to arrest and possible removal to 

an alternative school campus. 

ISS/OCI RULES 

�x Students are NOT TO TALK to anyone without permission from the ISS/OCI teacher. The student may only talk 

to the ISS/OCI teacher but only with permission. The student is to get permission by raising his/her hand and 

waiting to be called on by the ISS/OCI teacher. 

�x Students are not to leave ISS/OCI for any reason unless escorted by a staff member. Students are not to ask to go 

out of the ISS/OCI room for any reason. 
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�x The ISS/OCI teacher will accompany all students assigned ISS/OCI to the restroom as a group. One student at a 

time will be allowed in the restroom. The ISS/OCI class will go once in the morning, once at lunch, and once in the 

afternoon. 

�x Students will walk down the hall on the right hand side and speak to no one. Students may only talk with a teacher 

or other adult in the hall if the adult talks to the student first. 

�x Students in ISS/OCI will go to lunch when the ISS teacher determines the time is appropriate. During lunch 

students are able to purchase the hot food (plate) lunch tray only. Students will not be allowed to go through the 

snack line and will not be allowed to purchase soft drinks or snack food from the lunch line. 

�x Students who are assigned to ISS/OCI will work at all times. Free time will not be permitted. The ISS/OCI teacher 

will assign work to students who have finished their class assignments. If a student believes that a teacher has sent 

work which he/she has already completed, the student is to do it again unless he/she can present it to the ISS/OCI 

teacher to verify that the assignment has already been completed. 

�x Students are to cooperate with the Counselors or Intervention Specialist and participate during counseling sessions. 

These sessions are to help students in developing positive behaviors which will allow the student to be more 

successful in school and life.  

The principal and assistant principal may make unannounced visits to ISS/OCI to address the students. A Counselor or the 

Intervention Specialist will make a daily visit and address the specific problem(s) that brought the student(s) to ISS/OCI. 

Counselors will maintain a log of these visits as a matter of record for future possible use. Students removed from ISS/OCI 

for behavior or discipline incidents are subject to further disciplinary action to including at home suspension or request for 

removal from the school through a Central Office Conference. 

DRESS CODE 

One of the responsibilities of the Benbrook Middle �² High School is to assist students in developing knowledge of good 

grooming practices and appropriate ways of dressing. At school, we want to adhere to standards that are conducive to 

classroom learning and safety.  

MIDDLE SCHOOL STUDENTS  

�x TOPS - Navy, White, or Forest Green collared shirts, (knit or oxford) OR Navy, White, or Forest Green 

turtlenecks. All shirts must be tucked in. Undershirts must be white. Any logo must be smaller than one and one-

half inches. No sleeveless shirts, tank tops, spaghetti straps or t-shirts may be worn.  

�x BOTTOMS - Navy, khaki, or black bottoms or plain dark denim jeans. Bottoms can consist of pants, capris, skorts, 

shorts and skirts. All bottoms must be fitted at the waist and appropriate in length. (Clothing considered too 

revealing i.e. bare midriffs, tube tops, tank tops, cut-off shirts, low-cut tops, see-through shirts/skirts, any fishnet 

clothing will NOT be allowed). All bottoms must be hemmed or cuffed and cannot be oversized or sagging. Gym 

shorts, wind pants, sweatpants, and running shorts are NOT permitted. If students have torn or frayed jeans, full-

length leggings MUST be worn underneath.  

�x OUTER WEAR - Navy, White, or Forest Green knit sweaters, or Benbrook Middle School sweatshirts. Any logo 

must be smaller than one and one- 
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TARDIES 

Teachers will follow this tardy policy. When a student arrives to class late, the teacher will mark the student tardy in 

FOCUS and allow the student into class. Teachers must record tardies in FOCUS and allow students into class. Any 

student who accrues over 10 tardies in a six weeks will serve Saturday School. Failure to attend Saturday School or late 

arrival will result in ISS for one day. 

DRILLS: FIRE, TORNADO, AND OTHER EMERGENCIES  

From time to time, students, teachers, and other District employees will participate in drills of emergency procedures. When 

the alarm is sounded, students should follow the direction of teachers or others in charge quickly, quietly, and in an orderly 

manner. In the event of a real emergency, please do not come immediately to the school. We will secure the school 

immediately and provide directions to you on how to safely pick up your child.  

ELECTRONIC DEVICES - (Cell Phones, iPods, MP3 Players, etc.) 

CELL PHONES �² STUDENTS 

Students are not permitted to use cell phones for personal or instructional use on campus during the school day. Phones are 

not to be seen or heard. Students caught violating this policy are subject to having their phone/device collected by a staff 

member.  All phones/devices collected by staff are not to be withheld past the school day or left in classrooms or offices 

�R�Y�H�U�Q�L�J�K�W���� �� �)�D�F�X�O�W�\���P�H�P�E�H�U�V���D�U�H���Q�R�W���S�H�U�P�L�W�W�H�G���W�R���V�H�D�U�F�K���D���V�W�X�G�H�Q�W�·�V���F�H�O�O���S�K�R�Q�H���I�R�U���F�R�Q�W�H�Q�W���� 

Due to the above policy, parents are asked not to email or text their students during school hours for any reason. 

Emergency calls should be made through the office only, and a message will be delivered promptly to the students. Repair 

�R�U���U�H�S�O�D�F�H�P�H�Q�W���W�R���G�D�P�D�J�H�G���G�H�Y�L�F�H�V���Z�L�O�O���E�H���W�K�H���R�Z�Q�H�U�·�V��responsibility. The school bears no responsibility for any device. 

�'�H�Y�L�F�H�V���E�U�R�X�J�K�W���R�Q���F�D�P�S�X�V���E�\���D�Q�\�R�Q�H���D�U�H���G�R�Q�H���D�W���W�K�H���R�Z�Q�H�U�·�V���U�L�V�N�����7�K�H���V�F�K�R�R�O���Z�L�O�O���Q�R�W���P�D�Q�G�D�W�H���W�K�D�W���D�Q�\���V�W�X�G�H�Q�W�����W�H�D�F�K�H�U����
or employee pay for any device damaged on campus. That matter rests civilly between owner and person accused.  

COURTESY PHONE 
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*Please note, we require 24-hour notice for VOE approval. 

 

GRADING GUIDELINES  

A student must be present at least 90% of instructional days in order to receive credit in each class for the semester. Based 

on FWISD Board Policy update (May 2019), grade reports for each six weeks are based on the following numerical 

breakdown:  

For students graduating in 2020, 2021, and 2022, the 
grading scale is:  
91 �² 100    A - Above Average to Outstanding Progress 
81 �² 90     B - Satisfactory to Above Average Progress  
70 �² 80     C - Limited to Average Progress  
0 �² 69      F - Failing 

For middle school students and high school students 
graduating in 2023, the grading scale is:  
90 �² 100    A - Above Average to Outstanding Progress  
80 �² 89     B - Satisfactory to Above Average Progress  
70 �² 79     C - Limited to Average Progress  
0 �² 69      F - Failing 

 

CONDUCT (CITIZENSHIP) 

In order for students to take advantage of available learning opportunities and to be productive members of our campus 

community, each student is expected to:  

�x DO WHAT THEY ARE ASKED THE FIRST TIME�³ No Talking Back or Arguing  

�x BE PREPARED TO LEARN  

�x DO THEIR JOB (Be on time and ready with supplies, work hard, use good manners and meet their deadlines)  
 

To achieve the best possible learning environment for all our students, the Fort Worth ISD Student Code of Conduct for 

2019 - 2020 and other campus rules of behavior in this Student Handbook will apply whenever the interest of the District is 

involved, on or off school grounds, in conjunction with or independent of classes and school-sponsored activities. The 

District has disciplinary authority over a student:  

�x During the regular school day and while a student is going to and from school on District transportation.  

�x Within 300 feet of school property.  

�x While a student is in attendance at any school-related activity, regardless of time or location.  

�x When retaliation against a school employee or volunteer occurs or is threatened, regardless of time or location.  

�x When a student commits a felony, as described by Texas Education Code 37.006.  

�x When criminal mischief is committed on or off school property or at a school-related event.  

Not following Benbrook Middle - High School's discipline rules may result in not being allowed to attend the next school-

sponsored activity. 

PROGRESS REPORTS  

A progress report will be given to all students after the third week of each six week reporting period. Students are expected 

to take their progress reports home and share them with their parents. Students will be expected to bring progress reports 

signed by a parent or guardian to Homeroom within one week. Report cards will be sent home on the following dates:  

�x September 11, 2019 

�x October 16, 2019 

�x December 4, 2019 

�x January 29, 2020 

�x March 18, 2020 

�x May 6, 2020
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SPECIAL PROGRAM AWARDS 

These awards will be given based on criteria deemed by the program administrator (Library, JROTC, JCC, Band, etc.). 

LIBRARY  

The library is a learning laboratory with books, electronic books, computers, magazines, and research databases available for 

classroom assignments, projects, and reading or listening pleasure. Mrs. Lisa Heick, the librarian, can be contacted at 817-

815-7100, if you have any questions.  

Students are allowed 2 books for 2 weeks at a time and may be renewed if more time is needed. If a book becomes more 

than 10 days late a $1.00 fine is assessed.  If a book is lost, a $15.00 replacement fee will be assessed.  Students with 

outstanding library issues will not be permitted to check out until payments have been satisfied. Fines are not reduced by 

absences and students can be excluded from extracurricular activities until the fines are paid.  

LOCKERS/BACKPACKS 

Students will be assigned an individual locker ONLY when a student provides his/her $1 yearly rental fee. Each student is 

responsible for the neatness, contents, and care of his/her locker. Periodic checks may be made on lockers. Combinations 

will be kept by the teacher and be available to administration and police officers. Student lockers may be opened or locks 

cut off based on reasonable suspicion of a violation of the Student Code of Conduct. Abuse of the locker privilege will 

result in loss of the locker for the remainder of the year. Lockers are a privilege not a right.  

Students are allowed to carry backpacks on campus and into classrooms. Students may also carry their 1 to 1 device in the 

district approved carrying case. If a carrying case is lost, students may purchase another case in Building A. 

There will be an increased number of metal detector checks following FWISD district guidelines and board policies.  

MEDICAL INFORMATION  

COMMUNICABLE DISEASES/CONDITIONS  

To protect other students from contagious illnesses, students infected with certain diseases are not allowed to come to 

school while contagious. Parents of a student with a communicable or contagious disease should phone the school nurse or 

principal so that other students who might have been exposed to the disease can be alerted.  

(Further information may be found at policy FFAD.)  

IMMUNIZATION  

A student must be fully immunized against certain diseases or must present a certificate or statement that, for medical or 

religious reasons, the student will not be immunized. The school nurse can provide information on age-appropriate doses 

or on an acceptable physician-validated history of illness required by the Texas Department of Health.  

MEDICATION  

ALL medication, including over the counter medications, must be turned into the nurse's office. Prescriptions and over the 

counter medications must be accompanied by a note from the physician or dentist accompanied with the appropriate 

district forms also signed by the physician or dentist. Medication brought to school must be in a labeled container and 

delivered to the school nurse. It will be kept in a locked cabinet for the school year and must be picked up by the last day of 

school. Any student in possession of over the counter or prescription drugs without proper documentation will be subject 

to disciplinary action.  
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METAL DETECTORS  

Benbrook Middle �²
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Parking (High School Students) 

A student parking permit can be purchased for a non-refundable fee of $35. Student must maintain a current and valid 

�G�U�L�Y�H�U�·�V���O�L�F�H�Q�V�H���D�Q�G���L�Q�V�X�U�D�Q�F�H�����3�D�U�N�L�Q�J permit must be displayed on vehicles at all times. Student is responsible for all 

contents of his/her vehicle. Vehicles are subject to inspection at any time (refer to the student Code of Conduct). Benbrook 

Middle-High School is not responsible for accidents or theft of vehicles and/or property. Accidents or damages will be 






