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100 PREAMBLE 
The Anchorage School Board, hereinafter the “Board”, recognizes the Anchorage Council 
of Education/American Federation of Teachers, Local 4425, represented by Alaska Public 
Employees Association/AFT, (AFL-CIO), hereinafter “ACE”, as the exclusive collective 
bargaining agent for all employees below the level of director; in new positions created 
during the term of this Agreement with like or similar job functions and/or employees at 
the same organizational level; or in positions previously represented by ACE below the 
level of director. Positions previously represented by ACE shall not be assigned to another 
bargaining unit or to the Exempt employees’ group, without the approval of ACE. Disputes 
regarding bargaining unit composition shall be resolved by the Alaska Labor Relations 
Agency. 
 

200 STATUS OF AGREEMENT 
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203  SEPARABILITY AND SAVINGS 
In the event that any provision of this Agreement is or shall at any time be determined to 
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G. "Non-Workday" means all days available to work by the employee but identified as 

non-paid days on the employee’s work calendar as approved by their supervisor.  
 

H. "Board" means the Anchorage School Board. 
 

I. "District" means the Anchorage School District. 
 

J. "Promotion" means movement to a position in a higher salary range. 
 

K. "Transfer” means a change in duty station with the same job title.  
 

L. "Superintendent" means the District Superintendent or designee. 
 

M. 
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303  ACE RIGHTS 
A. ACE through its representatives, shall have the right to transact official ACE 

business relevant to representing employees on District property at all reasonable 
times, provided that it does not significantly interfere with or interrupt job 
assignments or other normal District operations. Rooms or other appropriate 
meeting facilities shall be made available for ACE use as requested under the 
District building use policy. 

 
B. The District shall permit the ACE President and/or an authorized representative to 

visit District sites. Upon arrival, ACE representatives and/or the ACE President, 
shall make known their presence to the proper site authority. ACE shall have no 
more than ten (10) employee representatives, excluding the President. ACE shall 
provide the District with a list of authorized employee representatives. The 
employee or staff representatives and/or the ACE President shall be allowed to 
represent employees in disciplinary and grievance conferences during work hours. 
Representatives and/or the ACE President may investigate grievances during work 
hours with notification to Labor Relations. ACE representatives and/or the ACE 
President shall have access to all employees covered by the Agreement, not to 
interfere with normal District operations. The representatives and/or the ACE 
President shall not suffer any loss of compensation for time spent in pursuit of these 
duties. Leave slips shall be completed and sent to Labor Relations designating union 
leave for actual hours spent on union business.  
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G. The District will not restrain an employee from belonging to ACE or from taking an 
active part in ACE affairs or will not discriminate against an employee because of 
ACE membership or lawful organizational activity. 

 
H. ACE Employee Representatives shall be allowed, following notification to the 

appropriate supervisor, to handle requests, complaints, and grievances arising 
under this Agreement with the proper District Representative during working 
hours. Neither ACE nor the Employee Representative shall suffer any compensatory 
loss for a reasonable amount of time spent with District Representatives in pursuit of 
contract administration. 

 
I. A maximum of seventy-five (75) days per fiscal year shall be allocated for employees 

to participate in ACE activities. Employees may attend with the approval of Labor 
Relations and ACE. Unless otherwise agreed, ten (10) workdays’ advance notice 
shall be provided to Labor Relations. 

 
J. The District shall grant ACE the option of purchasing up to an additional thirty (30) 

release days for a member to be used for ACE activities, at the employee’s current 
per diem rate. 

 
K. The District shall provide to ACE by the 10th of each month a roster of all current 

employees who occupy positions within the bargaining unit, as of the last day of the 
previous month. This roster shall contain the names, mailing address, email address, 
phone number, range, step, work locations, titles, number of workdays, date of hire 
into the bargaining unit, date of separation, and reason for separation for each 
employee.  

 
L. In the event of a strike or work stoppage by another bargaining unit, ACE members 

shall not be required to do the duties normally performed by the employees 
engaged in the strike or work stoppage. If the District closes schools or facilities in 
response to a strike or work stoppage by another bargaining unit, the District will 
continue insurance benefits for ACE bargaining unit members who would otherwise 
be receiving benefits. 

 

304  TEMPORARY EMPLOYEES 
A. Temporary employees may be utilized by the District for a period up to and 

including 
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C. The District shall send to ACE by the 10th of each month a list of all temporary 
employees working in ACE positions, to include employee name, position, hire date, 
and rate of pay. 

 
D. Without abrogating District rights under Article 301 F, temporary employees hired 

to provide service within a particular department shall not be used to displace a 
regular employee working in the same department.  

 
E. Employees working less than sixty-five (65) hours per month are exempt from this 

article. 
 

F. Student interns are exempt from this article. 
 

305  MEMBERSHIP PAYROLL DEDUCTIONS 
A. Membership Dues 

Employees who desire to have ACE membership dues and initiation fee or service 
fee deducted from their regular pay and have those funds paid to ACE, shall execute 
a written authorization, on a payroll deduction form provided by the District. The 
District shall make the deductions each month. 

 
B. Membership Payments 

The District will make monthly payments to ACE for authorized initiation fee, 
voluntary service fees, and voluntary membership dues. The union agrees to defend, 
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mutually convenient time. A minimum of one (1) workday's notice shall be 
given ACE to provide a representative. 

3. An ACE representative may accompany the grievant at the Level One 
meeting. The ACE representative may speak on behalf of the grievant if 
requested to do so by the grievant or ACE. 

4. 
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party, then the arbitrator shall assign arbitrator’s fees and expenses 
proportionally to the parties as judged equitable. 

 
D. Default 

The time limits set forth in this article are important. The failure of the supervisor or 
the Labor Relations Department to adhere to the time limits shall result in the 
grievance being automatically advanced to the next step. Time limits may, however, 
be extended at any time by mutual written agreement of the parties. Neither party 
will unreasonably refuse to grant a legitimate request for an extension of time. 

 

500 WORKING CONDITIONS 
 

501 POSITION DESCRIPTION 
1. New employees shall have access to a copy of the applicable Job Posting/Job 

Description. Current employees shall receive a copy of the applicable Job 
Posting/Job Description upon request to the Human Resources Department. A copy 
of the Job Posting/Job Description shall be placed in the employee's official 
personnel file. The District will review job descriptions periodically or when 
specifically requested by an affected employee. 

 
2. If clarification is needed, the employee may request a review meeting with the 

supervisor to outline the specific duties and responsibilities of the work assignment, 
including other related duties that may be assigned (duties associated within normal 
work scope as described in the job description). 

 

502  PROBATION 
The probationary period for new employees shall be five (5) months or one-hundred (100) 
workdays, whichever is longer. 
 
503  VACANCIES AND PROBATION 

A. Unless otherwise mutually agreed, position vacancies in the ACE bargaining unit 
will be advertised internally with an electronic posting, for current employees in the 
ACE bargaining unit only, for not less than three (3) workdays. 

 
B. 
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C. Vacancies not filled as a result of the internal posting will be filled in accordance 
with established District procedures regarding advertising, interviewing, and 
selection. 

 
D. Employees who are interviewed and not selected may request from a Human 

Resources representative, in writing, through an ACE representative, the reasons for 
selection of the successful candidate and why they were not selected. Employees 
may confer with the representative about suggestions to enhance future promotional 
opportunities. 

 
E. Employees reclassified to a non-bargaining unit position shall not lose accrued ACE 

longevity established prior to such reclassification if returned to ACE within twelve 
(12) months. 

 

504  PROBATIONARY PERIOD FOLLOWING PROMOTION 
Employees who are promoted to a position in a higher range shall serve a seventy-five (75) 
workday probationary period for the higher position. In the event that the employee does 
not perform satisfactorily in the higher position, the employee shall be entitled to return to 
the former position held or, if filled, the first available position for which the employee is 
qualified. Unpaid leave for up to one year shall be granted to employees who do not 
complete their probationary period under this provision. Disputes over performance 
during these probationary periods are not grievable. 
 

505  TRAINING AND PROFESSIONAL DEVELOPMENT 
A. The District, through their Teaching and Learning Department, will work with the 

ACE Training and Professional Development Committee to address the needs of 
ACE members.  

 
B. The District will hold First-Aid/AED/CPR and Crisis Prevention Intervention (CPI) 

Certification trainings during employee work hours to enable employees who are 
required by the District to obtain the certificates to do so. 

 
C. Safety Security employees shall receive annual training on District procedures and 

expectations specific to the safety and security of students, staff, and facilities.
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514  LAYOFF ALTERNATIVES 
The District shall meet and confer with ACE five (5) workdays prior to issuance of layoff 
notices to employees to explore alternatives to layoff and discuss affected employees. 
Employees scheduled for layoff shall be given preferential consideration for transfer into 
vacant ACE positions for which they qualify. 
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group of projects, to which the affected employee(s) is assigned. Employees laid off 
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help from the Sick Leave Bank Committee. Leave slips will be collected by ACE and be 
turned in to the Payroll Department for processing. Leave donated cannot later be 
reclaimed but shall remain with the recipient. 
 

605  SICK LEAVE CASH IN 
A. Employees hired before July 1, 2024, eligible for actual PERS retirement and who 

give ninety (90) calendar days advance notice may cash accumulated sick leave, to 
be included in the last payroll check, according to the following formula: 
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Annual requests to cash out sick leave must be received by the District’s payroll 
department no later than May 1st. Timely requests will be processed between May 1st 
and the final payroll cycle for the employee.  

 
E. In the event the retirement system provides value to employees’ accrued sick leave 

through the retirement system, whether realized at retirement or otherwise, the District 
is under no obligation to continue the annual sick leave cash out allowance identified in 
Paragraph (D).  

 

606  FAMILY MEDICATJ
0.6 
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B. Leave with pay will be granted, at the discretion of the District, to employees for 

firefighting and rescue work as members of volunteer fire companies or Civil Air 
Patrol Unit, with the following conditions: 

1. The employee must be a member and reside within the volunteer fire area. 
2. The employee shall provide a statement from the employee's Fire Chief or 

Civil Air Patrol Unit Commander certifying the required service and the time 
and date involved. 

3. Air rescue service is limited to an employee possessing an approved pilot's 
license and needed as a pilot in the air rescue work. 

4. Leave will be limited to a total of fifteen (15) working days per year during 
the period of this Agreement. 

5. Any pay received for performing work while utilizing civic leave must be 
remitted to the District. 

 
C. An employee who is appointed to a part-time official position with a governmental 

agency, such as Commission or Board, may be granted leave with pay for absences 
from work at reasonable times and intervals and for a reasonable total time if such 
services are determined by the Superintendent or designee to benefit the District and 
the community. The advance approval of the Chief Human Resources Officer is 
required before paid leave for civic duties shall be granted. Notification of denial, 
with justification, must be given in writing to the employee. The District shall 
respond within fifteen (15) working days.  

 
D. An employee participating with non-profit organizations may be granted paid leave 

at reasonable times, intervals, and for a reasonable total time during the year. 
Authorization may be granted by the Chief Human Resources Officer if such 
participation benefits the community and the District. The District shall respond 
within fifteen (15) working days. 

 

609  MILITARY LEAVE 
Temporary military leave shall be granted when a written request by a military authority 
stating reasons why the leave cannot be taken during non-workdays and a leave request 
have been submitted to the Human Resources Department. Upon submission of proof of 
the amount of military pay received by the employee, the District will pay the employee 
the difference in military pay and regular District pay for the day(s) up to fifteen (15) days 
per fiscal year. Employees ordered to attend additional days of military duty may take 
annual leave or leave without pay for such duty. 
 

610  PROFESSIONAL LEAVE 
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Employees may be given professional leave for gaining knowledge, participating in 
programs, or similar activities as necessary for the maintenance and improvement of 
District program efforts. The immediate supervisor, subject to funding constraints, may 
authorize such leave and arrange for District payments for travel costs. 
 

A. Distr
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hundred eighty (180) calendar days, the employee shall return to a position 
with the same range and step previously held before the unpaid leave, on a 
position available basis. If an employee returns to work between one-
hundred eighty-one (181) calendar days and one (1) year from the last day 
worked, the employee shall return on a position available basis as near as 
possible to the same range and step for which qualified or to the job title held 
before the unpaid leave. If the employee is unable to return because a 
position is not available, the employee's leave shall be extended for up to six 
(6) months. If no position is available within that time frame, the District shall 
have no further obligation to reinstate the employee. Refusal to accept a 
position at the same or greater salary as previously received shall terminate 
the employee’s employment with the District. The District and ACE may 
mutually agree to extend these deadlines.  

 
B. Personal Unpaid Leave 

1. Employees may be granted unpaid leave for up to one (1) fiscal year or the 
remaining portion of a fiscal year for compelling personal reasons. Requests 
for unpaid leave shall be submitted to the supervisor at least thirty (30) 
calendar days in advance. Preference shall be given to leave requests based 
upon date of receipt, unless otherwise agreed. Requests in excess of three (3) 
consecutive days must be approved by the Chief Human Resources Officer. 
Every effort will be made to act quickly and favorably upon such requests. In 
the event the request is either denied or unreasonably delayed, the employee 
may appeal to the Chief Human Resources Officer. 

2. Upon return from leave, the employee shall be reassigned to the prior job title 
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advance. Preference shall be given to leave requests based upon date of 
receipt. The District shall respond within fifteen (15) working days.  
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E. Annual leave shall be accruable to a maximum of thirty (30) days. Annual leave in 
excess of thirty (30)
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4. 215-day certificated positions will receive their first paycheck in August. 215-
day classified positions will receive their first paycheck in July.  

5. All other employees will be paid as twelve (12) equal payments with the first 
payment made in the same month as it started for the 2023/2024 school year 
(either July or August).  

6. JROTC pay practices will continue as detailed in 801G.  

B. Annual salary shall be calculated by multiplying the per diem times the number of 
workdays times the percentage of FTE worked.  

C. Each year on July 1, employees shall move one step within their assigned range. An 
employee whose salary exceeds the range maximum shall be held at the current 
salary until the salary schedule exceeds current salary. Employees returning to the 
same job title from an unpaid leave of more than half of the number of workdays in 
the work year shall retain the step held previous to the leave.  

D. Service credit shall be earned at the following rates: 

�x 5 years through 9 years of service: 1.5% of annual salary 
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B. Addenda in excess of $5,000 per project shall be negotiated with ACE and agreed to 
by Letter of Agreement. ACE will respond to any special projects request in a timely 
manner. A Letter of Agreement is not required for ACE employees who voluntarily 
elect to coach, perform coaching duties, act as gym managers, work the King Tech 
High School third session, or work summer school outside of their normal work. 
The members shall be paid in the amount as set by the standard District practices. 

 
C. Overtime eligible employees who accept special project assignments outside of a 

scheduled shift shall be paid their regular rate of pay or overtime wages as 
appropriate. 
 

D. If an ACE employee is offered and accepts a summer school or extended school year 
position, employees will be paid via addenda at the range and step of their regular 
school year position, including retirement contributions. Employees do not accrue 
additional leave and cannot use leave while performing summer school work. If the 
position for which the ACE employee is hired falls within a higher range, the 
employee may negotiate to be paid at the higher range for the summer assignment. 

 

807  CLASSIFICATION PLAN 
The District shall maintain a classification system, based upon the principle of like pay for 
like work. The following criteria shall be used to determine the appropriate classification, 
to include but not limited to: Education, Knowledge, or Know-How; Accountability or 
Systemic Impact; Problem Solving; Supervisory Authority; Market Factors; and Internal 
Equity. 
 
Employees may request a review of classification of their positions in accordance with 
District procedures. 
 
Overtime Eligible Positions 
 

Range Job Title Number of Days 
A Interventionist 180 
 Operator, Digital Copy Center 230 
 Operator, Offset Equipment 230 

Range Job Title Number of Days 
B CITH Transportation Scheduler 184 
 Safety-Security 180 
 Specialist, Transportation Services 215 
 Technician, Bus Dispatcher 198 
 Technician, Route Scheduler 215 
 Technician, Payroll 240 
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Range Job Title Number of Days 
C Assistant, Speech Language Pathology 180 
 Assistant, Certified Occupational Therapy 180 
 Education Interpreter I 182 
 Nurse, Licensed Practical 180 
 Technician, Braille 198 
 Technician, Finance 240 
 Technician, Security 230 
 Technician, State/Federal Programs and Medicaid 240 

Range Job Title Number of Days 
D Registered Nurse 180 
 Academic Scheduler 9-12, Title I 182 
 Education Interpreter II 182 
 Interpreter, World Language 182 

 
Non-Overtime Eligible Positions 

 
Range Job Title Number of Days 
4 Buyer 230/240 
 Engineering Assistant 230 
 Language & Cultural 
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Manager, 21st Century CCLC 215 
Manager, Consolidated Grants Business 230 
Manager, Curricular Materials 240 
Manager, Family Partnership Business 215 
Manager, IT Operations 230 
Manager, IT Program 230 
Manager, Major Maintenance Projects 230 
Manager, Migrant Education Program 215 
Manager, Migrant Education Program Recruitment 230 
Manager, Regulatory 230 
Manager, Special Education 240 
Manager, Special Education Compliance 240 
Manager, Student Nutrition Business Development 230 
Producer, Audio and Visual Media 230 
  

Range Job Title Number of Days 
11 Accountant, Senior 240 
 Administrator III, Systems 230/240 
 Analyst, Systems 230/240 
 Analyst, IT Safety & 
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Coordinator, Special Education Services 230 
Engineer, Network 230/240 
Engineer, Systems 230/240 
Manager, Senior Project 230 
Supervisor, Library Services 230 
Supervisor, PBIS Implementation 230 
Supervisor, Project Support CP&C 230 
Supervisor, Purchasing 230/240 
Supervisor, Purchasing Operations 230/240 
Supervisor, Purchasing Logistics and Operations 230/240 
Supervisor, Security & Emergency Management 240 
Supervisor, Student Nutrition Logistics and Operations 260 
Supervisor, Student Nutrition Operations 230 

 
Range 

 
Job Title 

 
Number of Days 

13 Supervisor, Construction 240 
 Supervisor, Field Services 240 
 Supervisor, Title VI Indian Education 230 
 Supervisor, Information Technology 230/240 
 Supervisor, Records Management 230/240 
 Supervisor, Planning and Design 240 
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808  PER DIEM SCHEDULE 

Effective July 1, 2024, to June 30, 2025 
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Effective July 1, 2025, to June 30, 2026 
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Effective July 1, 2026, to June 30, 2027 
 

 
 
 

 
 

900 DURATION OF AGREEMENT 
A. This Agreement shall become effective July 1, 2024, and continue in full force 

and effect through June 30, 2027. 
 

B. Areas of 
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ADOPTION/RATIFICATION 
 
For the Collective Bargaining Agreement covering the period July 1, 2024, through June 30, 
2027, between the Anchorage School District and the Anchorage Council of 
Education/APEA/AFT, Local 4425, AFL-CIO. 

  
 

Andy Holleman, President    
Anchorage School Board 
 

 
Dr. Jharrett Bryantt 
Superintendent 
 

 
Andrew Sundboom 
Spokesperson 
 

 
Martin Lang 
Alternate Spokesperson 
 

 
Mike Fleckenstein 
Team Member 
 

 
Barbara Strong, Field Representative 
APEA/AFT (AFL-CIO) 
 

 
Eric Simmons 
Team Member 
 

 
Calvin Mundt 
Team Member 
 

 
Lisa Young 
Team Member 
 

 
Mica Night 
Team Member 
 

  
Katie Rutledge 
Team Member 
 

 
Katie Parrott 
Team Member 
 

 
Traci Dearing 
Team Member 
 

 
James Hobson 
Team Member 
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test result due to post-accident testing for drugs or alcohol, either with or without probable 
suspicion, will be terminated. 
Section 3. Employees will be subjected to random drug and alcohol testing only to the 
extent required by applicable federal regulations. Pursuant to current regulations, the 
District will randomly drug test its employees who are performing functions with a 
Commercial Driver’s License (CDL drivers) as required at an annual rate sufficient to equal 
50% of its total number of CDL drivers. The District may choose any reasonable method of 
randomly selecting employees to be tested but must retain records regarding the method 
used and employees selected and must provide that information to ACE upon request. 
Pursuant to current regulations, the District will conduct random alcohol testing at any 
annual rate sufficient to equal 25% of its total number of CDL drivers. 
Section 4. An employee consenting to drug testing will be transported to the hospital or 
laboratory by the District, or at District expense. If alcohol testing on other than a random 
basis is conducted away from the employee’s work site, the employee consenting to alcohol 
testing will be transported by the District, or at District expense, to the location of such 
testing. After a non-random test is completed, the employee will be transported by the 
District, or at District expense, to his/her residence, or if appropriate, back to the 
workplace. 
An employee subjected to random testing shall be paid for all time required for travel to 
and from testing, and for time at the testing location, regardless of the outcome of the test. 
Section 5. If the test results are negative, the employee will immediately be reinstated in his 
/her previous position with full back pay for any time lost for transportation to testing and 
awaiting test results, based on the employee’s regular work schedule, and no further action 
will be taken. 
Section 6. Should the result be negative for drugs, but positive for alcohol at a level of at 
least .02, but less than .04, the employee shall be held out of driving for twenty-four (24) 
hours beginning from the time the test was requested and shall be required to test at or 
below the .02 level before returning to duty. The employee shall be assigned to non-driving 
duties, if possible, during that twenty-four (24) hour period. An employee who has tested 
at or above the .02 level in a second occasion, shall be subject to the same treatment as an 
employee testing at or above the .04 level. 
Section 7. Should the test results be positive for drugs or positive for alcohol at or above 
the .04 level, the employee shall not be permitted to return to work until the employee has 
been evaluated by a Substance Abuse Professional (SAP), approved by ACE and the 
District. If the SAP recommends treatment that prevents the employee from working or 
requires that the employee be held out of service while the treatment is pursued, the 
employee will be placed on medical leave without pay, except sick leave, vacation, and 
disability, if available, until the SAP authorizes the employee’s return to work. Subsequent 
reinstatement will be without loss of seniority. Any employee testing positive will be 
permitted to return to work only if the employee has signed the Agreement for 
Continuation of Employment, a copy which is attached to this policy. 
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The District shall be required to apply the rehabilitation provisions of this Agreement to an 
employee on only one occasion. Positive drug or alcohol tests thereafter may result in 
immediate termination. 
Section 8. Under no circumstances will the District or ACE be informed beyond a negative 
or positive outcome of any drug or alcohol testing conducted unless a grievance is filed. In 
which case, all relevant information regarding the test results, testing methods and chain of 
custody will be provided to both ACE and the District upon receipt of a release by the 
employee. If the employee requests the presence of an ACE representative at the time of 
alcohol breath testing, ACE shall be entitled to observe the testing procedure and observe  
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which testing was requested and will subject the employee to being taken out of 
service and subjected to employee evaluation pursuant to Article II, Section 7. 

 
Section 4. The District shall use best efforts to immediately notify ACE if the employee 
requests the presence of an ACE representative at the time of the urine collection or breath 
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extensive testing than is covered by the policy, the District will negotiate with ACE prior to 
the implementation of any such testing, and if such testing is implemented, shall apply the 
provisions of Article II, Section 6 and 7. 
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DRUG SCREEN CONSENT 
 

  
Employee Name Date 
 

 
Name of Management Representative Requesting Exam 
 

 
Name of Management Representative Accompanying Employee 
 
Medical Consent: I consent to the collection and testing of urine samples by the 
hospital/laboratory staff as requested by the District to determine the presence of drugs, 
pursuant to applicable DOT/FHWA regulations. 
 
Authorization to Release Information: I authorize the hospital/laboratory to release the 
results only to the District’s Medical Review Officer. I authorize the Medical Review Officer 
to release a statement that the test result is positive or negative only to the District, 
attention (insert name). 
 
I understand that a positive test result may be grounds for termination, subject to the terms 
of ACE Collective Bargaining Agreement. 
 

  
Employee’s Signature Date 
 

  
Management Representative Signature Date 
 

 
Management Representative (Print Name) 
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unless the SAP specifically recommends a higher number. Unannounced tests for 
drugs shall not exceed four (4) such unannounced tests during this twelve (12) 
month period. However, such unannounced tests are in addition to any tests that 
may be necessitated on a reasonable suspicion or random basis as part of the 
District’s Substance Abuse Program, or any tests performed by the treatment center 
as part of its program to monitor compliance with its treatment program. The 
employee will be subject to disciplinary action up to and including discharge if the 
Employee refuses to submit to testing or if the Employee tests positive for drugs or 
alcohol during this period. 

 
8. If the Employee successfully completes treatment and has no positive drug and/or 

alcohol tests within twelve (12) months, the initial positive test shall not be used in 
any future discipline or personnel actioi1 ( o)9.9 (rn)7 (s)8 (p0.0o)-5.9 (i1 ( )3 (t[Tl a))-5 ( a)-1 (t)-5.1 (e)-2 (s)3 ( t)-5 (o)-5 ( s)3 (u)2 (b-2 (s)3 (t)-5 (a)-1 (n)1 cw)-7 (e)-5 ( a)-1 b use. 
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IMPAIRED BEHAVIOR REPORT 
 
At the time of requesting a Drug and/or Alcohol Test, any Management Representatives 
who have observed the employee and participated in the decision to test must complete 
this form. Please describe the behavior or reported behavior that causes you to suspect  

is impaired by (check one or both) �� Alcohol, �� Drugs.  
 
Speech: 
 
Dexterity: 
 
Standing/Walking: 
 
Judgment/Decision Making: 
 
Appearance (eyes, clothing, etc.): 
 
 
Supervisor:  
 
Witness:  
 
Date:  Time:  
 


